Warrick Countv Council Ordinance Number 2021-

WARRICK COUNTY, INDIANA 2022 SALARY ORDINANCE

WHEREAS, Indiana Code 36-2-3-7, Indiana Code 36-2-5-11, and Indiana Code 6-1.1-17-5 require
that annually, on any date after August 15, but before November 1*, the Warrick County Council
(the “Council”), adopt an ordinance fixing the compensation for all Warrick County (the “County”)
officers, deputies, and other employees; '

WHEREAS, pursuant to Indiana Code 36-2-5-3 the Council has the power to:

1

2.
3.
4

Fix the number of officers, deputies and other employees;

Describe and classify positions and services;

Adopted schedules of compensation; and

Hire or Contract with persons to assist in the development of schedules of
compensation;

NOW, THEREFORE BE IT ORDAINED that the Council affixes the number of and compensation for
Elected Officials and employees of the County from the period of January 1, 2022 to December 31,
2022, including all officers, deputies, assistants, and other employees whose salary is comprised of
funds payable from the County fund or budget as provided by IC 36-2-5, et seq. The compensation
is limited by the pay classification and evaluation system listed below and attached.

SECTION 1. FACTOR EVALUATION SYSTEM JOB CATEGORIES. Each position is assigned to a job
category according to established criteria. The job categories as established by the job
classification system are as follows:

CLASSIFICATION LEVELS Jobs that are very close in total factor points are regarded as being
in a “classification level” to ensure that all jobs within that cluster have the same base
salary or wage. For purposes of analysis, the positions in the County have been grouped
into classification levels within the various job categories. However, because of the relative
small number of Executive and Special Occupation jobs, these positions were not grouped
into classification levels.

COMOT (Computer, Office Machine Operation, Technician)
COMOT A (295 points and below)
COMOTB (300 - 350 points)
COMOTC  (355—395 points)
COMOTD (400 — 495 points)
COMOTE (500 points and above)

LTC (Labor, Trades, and Crafts)

LTCA (295 points and below)
LTCB (300 — 355 points)
LTEC (360 — 410 points)
LTCD (415 — 470 points)
LTCE (475 — 535 points)

LTCF (540 points and above)



PAT (Professional, Administrative, Technological)

PAT A (345 points and below)
PATB (350 — 400 points)
PAT C (405 points and above)

Civilian POLE (Protective Occupations, Law Enforcement)

Civilian POLE A (350 points and
below) Civilian POLE B (855 —
400 points)
Civilian POLE C (405 — 455 points)
Civilian POLED (460 —495
points)
Civilian POLE Civilian POLE E (500
points +)

SECTION 2: CLASSIFICATION DEFINITIONS

COMOT (Computer, Office Machine Operation, and Technician):

COMOT positions usually require on-the-job training and knowledge of basic office
skills and procedures.

COMOT positions usually require a minimum of a high school diploma or its
equivalent, and may require two years of education beyond high school at a university
or vocational school. COMOT positions are trained to provide administrative support
to other job categories or elected officials.

COMOT duties usually involve standardized operations, but can also involve limited
supervisory responsibilities, high skill levels in certain fields or processes, or operation
of highly technical equipment, such as in laboratories. These positions are usually
recruited from the local labor market and compensated according to local labor
market trends.

LTC (Labor, Trades, and Crafts):

LTC positions usually involve skills and knowledge that can be learned on-the-job
or through prior experience, although some require special certifications, training,
or vocational school. These positions include both the skilled and the unskilled
labor and trade positions. LTC duties are often manual, requiring varying amounts
of physical strain and effort, and involving varying amounts of responsibilities
during work projects. Recruitment is generally done within the local labor market
and compensated according to prevailing local wages.



PAT (Professional, Administrative, Technological):

PAT positions usually require a baccalaureate degree or equivalent training and
experience. Duties performed by PAT employees often involve direct application of
professional principles, development of policies and procedures, or administration
of an assigned area of responsibility. Recruitment and compensation of PAT
positions is usually determined by state or regional trend.

Merit POLE (Protective Occupations, Law Enforcement):

Merit POLE positions require specialized training and may require two or more years
of college education. Positions in this category are involved in protecting life and
property, maintaining order, responding to emergencies, policing and enforcing
laws, or supervising such operations.

Merit POLE officers must complete the Indiana Law Enforcement Academy training
for law enforcement officers and are subject to the merit rules according to Indiana
Code.

Merit POLE positions are generally recruited from and compensated according to
regional labor market trends.

Civilian POLE (Protective Occupations, Law Enforcement):

Civilian POLE positions may require specialized training, on-the-job training, and
usually require a minimum of a high school diploma or its equivalent. Positions in
this category are involved in protecting life and property, maintaining order,
responding to emergencies, policing and enforcing laws, or supervising such
operations. Civilian POLE officers may be required to complete specialized training
by the Indiana Law Enforcement Academy. These positions are usually recruited
from the local labor market and compensated according to regional labor market
trends.

EXE (Executive):

EXE positions are held by employees who usually plan, direct and implement major
programs. Incumbents in these positions often recommend, develop, or approve
policies to manage their departments or program areas.

Executives are concerned with defining program objectives, staffing a department,
coordinating the efforts of organizational components, and directing and evaluating
subordinates who manage various units under his/her control. Executives are
usually recruited from and compensated according to regional market patterns.



SO (Special Occupations):

SO positions are separated from the classification system for various reasons,
usually for special terms and conditions of employment, rules, or laws governing
compensation.

Compensation and recruitment for SO positions are determined by the unique
circumstances for each position.

SECTION 3: PERSONNEL COMMITTEE. The Warrick County Personnel Committee (the
“Committee”) is established to oversee job classification maintenance procedures, study the
job classification system and job descriptions, review compensation policies and schedules, and
make recommendations to the Council concerning such matters.

The Committee shall have three (3) voting members as follows:

- Three (3) Council members, to be appointed by the Council.

- The appointed members shall serve on the Committee until December 31, 2022.

- The Committee shall elect a Chairperson and a Vice Chairperson from its own
membership.

- The Chairperson shall preside at the meetings of the Committee, and in the absence
of the Chairperson, the Vice Chairperson shall preside.

- The Council shall establish committee policies and procedures.

The Council or the Council’s designee shall serve as Secretary for the Committee and shall prepare
and post the agenda and give notices as required by the Indiana Open Door Law.

SECTION 4: FAIR LABOR STANDARDS ACT. The salary and hourly pay rates of all classified jobs are
established on a forty (40) hour work week, pursuant to the provisions of the Federal Fair Labor
Standards Act (FLSA). The County has established timekeeping and payroll policies and procedures
to comply with applicable provisions of the ELSA. A listing of all classified positions and their status
under the FLSA is on file in the Auditor’s office and is incorporated as part of this ordinance.

Any deviation from the salaries specified herein shall be made only after a request to the Council
for approval.

Job classifications and salary classes are based on the evaluation of the job description for each
position.

When a year has 27-pay periods, employees shall receive one additional pay check which shall be
calculated using the 26 pay period method. The 27t pay will be paid at the 26" pay rate for each
employee, unless changes are necessitated to comply with the compensation Policy, including, but
not limited to overtime pay. (27 pay periods are scheduled for 2023)



Further descriptions, definitions and/or explanation of the Warrick County Government Salary
Schedule and Compensation Policies are included in this ordinance for the purpose of clarification
and transparency.
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